DUTY STATEMENT
DEPARTMENT OF STATE HOSPITAL - ATASCADERO
PLANT OPERATIONS

JOB CLASSIFICATION: ELECTRICIAN I

1. MAJOR TASKS, DUTIES, AND RESPONSIBILITIES -

Install and repair transmission lines for electrical equipment; assemble, install and
repair electric lights, motors, heaters, generators, transformers, switchboards and
other electrical apparatus; troubleshoot electrical systems; operate electrical power
equipment; advise in the selection and storage of electrical equipment, consult and
work with other tradespeople; make rough sketches and estimate the cost of minor
electrical installations; keep simple records and make reports; and instruct and
lead unskilled assistants.

30 % Knowledge of tools, equipment and materials required to repair
medium voltage electrical. Does layout, assists and works with
other electricians, maintenance mechanics and helpers. Maintaining
and installing electrical and electronic systems. Inspects work area
and projects for a safe and appropriate environment. Ensures all
work is reported and tracked by our work order system through
completion.

25 % Has the ability to perform all function of a journeyman electrician
including the skill and physical ability to bend and install
conduit, pull wire, climb and work off ladders, lift a minimum of
seventy (70) pounds and work unassisted if necessary. Repair,
adjust, inspect and maintain various electrical systems throughout the
facility. Understand and implement our preventive maintenance
program. Routinely inspect electrical systems such as, elevators,
transform vaults, emergency lighting system and auxiliary generator
system. Operate the emergency generator system and maintain a
log demonstrating and documenting this operation. Makes
weekly, monthly or quarterly reports on all preventive maintenance
activities performed by routinely and correctly filling out the required
work orders as established by Preventive Maintenance Program. As
determined by the Chief of Plant Operations, the Electrician | may be
temporarily assigned to assist in other Plant Operations functions
which would serve the best interests of the Hospital.

15 % Makes cost estimates of labor and materials to complete projects as
assigned. Works with other trades on the various projects to assure a
continuity of workflow. Reads, understands and conforms to all
Hospital Administrative Directives and Plant Operations policies.
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15 %

5%

5%

5%

Prioritizes the various projects assigned to the electrical shop with the
Electrician Supervisor.

Works with the Electrician Supervisor, other electricians or helpers to
complete the work of assembling and installing high and low-voltage
wiring, including the installation of new conduit. Provides
maintenance and repair of switchgear, breakers, fuses electrical
equipment and devices. Consults, assists and repairs high-voltage
transformer systems and apparatus as necessary. Understands and
operates the High-Voltage Buss Tie System and the secondary
feeder system appropriately and in a safe manner. Consults,
assists and repairs the Simplex Fire Reporting System and Sentry
Security System as necessary. Inspects, maintains and repairs
pole lines as necessary, and advises on necessary steps to
repair problem areas encountered.

Inspect maintains and repairs various electrical motors and controls
relating to the operation of the facility. Inspects, maintains and
repairs all electrical appliances as necessary.

Assist and works with various contractors in the installation of new
systems through the facility. Assures and advises those responsible
that all electrical systems being installed meet the best interests of the
facility.

Assures that all electrical systems are properly maintained and that
those working on such are trained in proper electrical safety
procedures. Uses lock-out/block-out procedures when working with
the electrical systems at this facility. Understands and follows all
Division of Industrial Safety and National Electrical Code
guidelines when work is being performed in all areas of this
facility. Perceives all health and safety issues as an immediate
concern, and either directly addresses the issues as immediate
concern, and either directly addresses the issues or notifies his
supervisor, the area supervisor, or health and Safety personnel. Is
aware of the location of the Material Safety Data Sheets (M.S.D.S)
and knows how to use them. Reports all unsafe conditions to the
Electrician Supervisor or responsible person, and corrects if possible.

2. SUPERVISION RECEIVED
Electrician Supervisor.
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3. SUPERVISION EXERCISED
N/A

4. KNOWLEDGE AND ABILITIES
KNOWLEDGE OF:
Principles, methods, materials, tools, and equipment used in the installation,
maintenance, and repair of electrical equipment; National Electric Code and
Electrical Safety Orders of the Division of Industrial Safety applicable to electrical
work.

ABILITY TO:

Install, maintain, and repair electrical equipment; read and write English at a level
required for successful job performance; make rough sketches and estimates of
the cost of electrical work; keep simple records and make reports; follow oral and
written instructions; instruct and lead unskilled assistants.

5. REQUIRED COMPETENCIES

INFECTION CONTROL
Applies knowledge of correct methods for controlling the spread of pathogens
appropriate to job class and assignment.

SAFETY
Actively supports a safe and hazard free workplace through practice of personal
safety and vigilance in the identification of safety or security hazards.

CPR (at facility option)
N/A.

MANAGEMENT OF ASSAULTIVE BEHAVIOR (at facility option)
N/A

CULTURAL AWARENESS
Demonstrates awareness to multicultural issues in the workplace, which enable
the employee to work effectively.

PRIVACY AND SECURITY OF PROTECTED HEALTH INFORMATION
Maintains and safeguards the privacy and security of patients’ protected health
information (PHI) and other individually identifiable health information (I1HI)
whether it is in paper, electronic, or verbal form in compliance with HIPAA and all
other applicable privacy laws.
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SITE SPECIFIC COMPETENCIES
Inspects and assists in the maintenance and repair of electrical and electronic
systems throughout the facility. Maintains relationship security in the workplace.

TECHNICAL PROFICIENCY (SITE SPECIFIC)
Maintains computer generated work order system and preventive maintenance
system.

6. LICENSE OR CERTIFICATION
It is the employee’s responsibility to maintain a license, credential, or required
registration pertinent to their classification on a current basis. Any failure to do so
may result in termination from Civil Service.
NOT APPLICABLE -

7. TRAINING - Training Category = 9
The employee is required to keep current with the completion of all required
training.

8. WORKING CONDITIONS (FLSA)
The employee is required to work any shift and schedule in a variety of settings
throughout the hospital and may be required to work overtime and float to other
work locations as determined by the operational needs of the hospital. All
employees are required to have an annual health review and repeat health reviews
whenever necessary to ascertain that they are free from symptoms indicating the
presence of infection and are able to safely perform their essential job functions.
Employee Signature Electrician | Date
Supervisor Signature Electrician Supervisor Date
Reviewing Supervisor Supervisor of Building Trades Date

Signature
Reviewing Supervisor Chief of Plant Operations Il Date
Signature
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